
 

 

Text Features 

• Use the table of contents, 
chapter headings, glossary, 
index, captions and 
illustrations to locate 
information and comprehend 
texts 

3rd Grade 



 

 

 What Students Need to Know: 
● text features 

● table of contents 

● chapter headings 

● glossary 

● index 

● captions 

● illustrations 

What Students Need to be 
Able to Do: 
● Comprehend (texts) 

● Use (table of contents, chapter 
headings, glossary, index, cap-
tions, illustrations) 

● Locate (information) 



 

 

Nonfiction Text Features 
 

Informational texts contain ideas, facts and principles related to the world.  Informa-
tional texts may take many different forms — picture books, photo essays, chapter 
books, articles and essays, letters, diaries and journals, observational notes, factual 
references (almanacs, books of statistics, books of world records), brochures and 
manuals.  The primary purpose of a piece of informational text is to inform the reader 
about something. 
 
The demands of reading informational text are different from those involved with 
reading fictional text.  Authors of informational text use certain text features to help 
communicate the organization to the reader.  These include the following: 
• table of contents 
• chapter headings 
• glossary 
• index 
• captions and illustrations 
 
Although the intent of these text features is to help the reader, they can lead to added 
confusion on the part of the reader if he/she does not have a clear understanding 
about the function of each and how to use each features to enhance the ability to nego-
tiate the text. 
 
Read nonfiction aloud to students and share with them the text features that you find 
as you are reading.  Think aloud about how these features help to understand the 
text.   



 

 

   Mini-Lessons for Teaching  
text features 

 
Reading Expository Text 
• Do these one at a time writing down what was learned each time.  Look at text features: 

• Think about what you already know 
• Pictures, graphs, charts, illustrations, diagrams, captions 
• Bold words, italics, titles, subtitles, highlighted text, colored text 
• Read summaries, questions 
• Read first and last sentence of each paragraph 

 
Book parts 
• title page 
• index 
• copyright page 
• glossary 
• dedication page 
• table of contents 
 
 



 

 

Test Questions from Past Tests 
 

Where can you find the definition 
of binoculars? 
a. in the chapter heading 
b. in the Word Bank 
c. in the selection 

This paragraph is from the selection. 
“The highest, coldest cloud layers are 
often called ice clouds.  Their real name 
is cirrus clouds.  You can recognize cir-
rus clouds because they look like feath-
ers, or scratches on a piece of glass, or 
frost on a window.” 
 
What topic heading should be used for 
this part of the selection? 
a. Cumulus Clouds 
b. Cirrus Clouds 
c. Snowflakes 

Where can you quickly find the 
meaning of the word habitat? 
a. Word Bank 
b. reading selection 
c. title 

All tame rabbits come from 
a. European common rabbits. 
b. cottontail rabbits. 
c. Antarctica rabbits. 

This paragraph is from the read-
ing selection. 
“If you were to visit a rain forest, 
you would hear ‘monkey talk.’ 
Monkeys call to each other to 
keep in touch with their group.  
They call to warn each other of 
intruders or predators.  Monkeys 
communicate by making sounds, 
clapping their hands, and jumping 
up and down.” 
The heading of this section is 
Monkey Talk.  Give two reasons 
why the author used this heading. 
a. 
b. 

This sentence is from the selection. 
“Thomas set up a laboratory in his 
basement so he could do science ex-
periments.” 
What does laboratory mean in the 
sentence? 
a. a place where children can play and 

have fun 
b. a place to build things and do experi-

ments 
c. a place to keep books and read 

newspapers 



 

 



 

 

Suggested 
Strategies for 

Teaching 
Text Features 



 

 

 
clues to main idea 

Teach students to look for clues authors give to determine the main idea of what they 
are reading.  They should look for: 
• font and other varied print effects, especially boldface print 
• headings and subheadings 
• cue words and phrases 
• topic or summarizing sentences 
• illustrations and photographs 
• graphics 
• text organizers 
• text structures 
• author’s clearly stated purposes for writing a particular piece 

exploring captions 

Review captions in a variety of books.  Try to find examples of captions that summa-
rize, elaborate, add information beyond the text, describe visuals, connect to a chart or 
diagram, or explain a chart.  Find a Big Book or resource book that needs captions.  
You can choose a book that doesn’t have any or one that needs more.  Use sticky notes 
to add captions to the illustrations and then share your captions with a friend. 

make the most of diagrams 

Diagrams are important visual supports that often carry more information than the 
text itself.  When students take time to look at diagrams before reading or to draw a 
diagram to support their writing, they are engaging in multiple systems of communi-
cation that assist long-term memory.  Explore the different perspectives and formats 
of diagrams that appear in the texts you are reading. 



 

 

 
create a table of contents 

The table of contents may be one of the most useful features in informational texts.  
Once children catch on to the benefits, they use them eagerly and happily volunteer to 
create tables of contents for books that have sadly forgotten to include one.  Encourage 
students to create tables of contents when they find a book without one.  They will 
need to decide 
• what are the sections in the book 
• give chapters headings so they can be included in the table of contents 
• create sub-headings for information found within chapters 
 
Consider letting students use small post-it notes to add headings to pages and larger 
post-it notes to be put inside the front cover of a book with a student-generated table 
of contents. 

create a book of informational text fea-
tures 

A book of informational text features can be a very helpful resource when formatted 
as a Big Book or small versions created by individuals. 
 
Within a unit of study, work with the students to construct a resource that has one 
page dedicated to each informational text feature. 
 
For example:  A Book about Whales.   
Page 1:  Table of contents 
Page 2:  The Body of a whale — diagram 
Page 3:  Migration — use of bold-face type to indicate the word “migration” is impor-
tant 
Page 4:  Whale Babies — picture with a caption 
Page 5:  Whales are Intelligent — includes a cross-section diagram with labels on it 
Page 6 — Kinds of Whales — chart showing the length and weight of different whales 
Page 7 — Index 



 

 

 
what are text features? 

Informational text can contain any number of different text features, all of which can 
lead to confusion on the part of the reader.  Consider spending some time with each 
separate feature to show students how to use it and why they might want to use it.  
Following are some text features you may wish to study: 
• illustrations that contain details 
• labels 
• captions 
• boldface type 
• headings 
• questions used as headings 
• picture glossary 
• table of contents 
• glossary 
• index 
• diagrams 
• maps 
• charts 
• summary charts 
• bulleted lists 

informational book sorts 

Gather a wide array of informational books that represent familiar favorites as well as 
books on topics that are of interest to the students.  Sort the books according to some 
teaching point you have selected such as table of contents, index, captions, etc.  Stu-
dents should discuss the features they locate and make comparisons across books by 
asking questions such as how is the index in book #1 like the index in book #2?  How 
are they different?  What are the common features of a table of contents?  What do you 
notice about diagrams? 
 
The attached sheet may be used as part of this type of book sort or by students work-
ing independently to study different text features. 



 

 

informational book search 
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text features scavenger hunt 

Have students survey a variety of informational texts looking for text features.  The 
goal is to find as many different text features as possible.  Or, you may tell them which 
text features they need to find, then have them search through the books looking for ex-
amples of each.  Results can be recorded on the attached paper. 

using the table of contents 

To encourage students to use a table of contents, the attached sheet may be used.  Stu-
dents are asked to preview a text before they read by finding a chapter that they think 
might answer a question they have.  They write the question and list some words that 
they would expect to find in the chapter. 
 
After they finish reading, they return to the sheet and reflect on whether or not they 
found an answer to the question they asked.  They are also asked to think about impor-
tant words from the selection and determine whether or not the ones they predicted 
would be included were present. 
 
Finally they reflect on whether or not the table of contents was helpful and evaluate its 
effectiveness. 

using boldface type 

Guide a group of readers through a text with boldface type.  Discuss why the author 
would make some words bold and not others and how you might determine the meaning 
of boldface words.  What strategies might you use to find the meaning?  Are there signal 
words to help you? 



 

 

text feature scavenger hunt 
 

Name ____________________________________________  Date ____________________ 
 
Your job is to investigate text features and try to find examples of as many different features as you 
can.  Be sure to list the feature, its purpose and the text in which you found it. 
 
Text Feature   Purpose   Found in     Page 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 
 
__________________ __________________ _______________________________ _____ 



 

 

using the table of contents 
 

Name _____________________________________________________  Date____________ 
 
 
 
Before reading:  Look at the table of contents. 
 
Select a chapter you think would answer a question you have on the topic.  Write the chapter ti-
tle. 
 
______________________________________________________________________________________ 
 
 
Predict four content words you think could appear in this chapter. 
 
__________________ ___________________ ___________________      ________________ 
 
 
Write a question you hope will be answered in the chapter. 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
 
 
After reading the chapter: 
 
Was your question answered?  Why or why not? 
 
______________________________________________________________________________________ 
 
 
Were your words in the text?  Were there any synonyms for your words? 
 
______________________________________________________________________________________ 
 
 
What were some other words that you thought were important? 
 
______________________________________________________________________________________ 
 
 



 

 

using the table of contents (continued) 
 
Select another chapter and go again.  Write the chapter title and your question below.  Then read 
the chapter and see if your question is answered. 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
 
How does the table of contents help you as a reader? 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
 
Did the chapter headings really reflect the content?  Is there anything you would change?  Are 
the section titles interesting and descriptive?  Could you rewrite them to make them better? 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 


